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OUUF Newdetter Policy

Purposesof the Newsletter:

1. Toserveasamedium of communication among membersand friends.

2. Tointerest prospective membersin further involvement with OUUF.

3. Tospreadinformation about OUUFto thelarger UU Community and counties.

4. Toserveastheofficia medium of written communi cation between the Board and the membership.

5. Topublicizeevents, provideinformation and recruit volunteersfor OUUF committees.
Newsletter Procedures:

1. Eachnewdetter shal contain the name of the Editor and deadlinefor the nextissue.

2. Thesourceof al materia shall beidentified where appropriate.

3. Submissions, preferably in Word Format, should be sent to the email addressas shownineach
newdetter. Hard copy submissionsshould be placed inthe newd etter mailbox inthe Fellowship
Hal.

4. Newsitemsshould be fewer than 100 words; articles fewer than 250 words.
5. Content of submission shall beby and for OUUF.

6. ThekEditor reservestheright to edit al submissions(including digital submissions), for content,
clarity, or space; or hold articlesfor future publication.

Responsibility for the Newsletter:

1. Responsibility for theeditorial policiesof the Newd etter restswith the Board, which shall establish
generd guiddines,

2. ThekEditorisresponsiblefor exercising editorial discretion, in accordancewith such general
guidelines, on such mattersof taste, length, relevance, and appropriateness. However, additiona
authority for al purposesshall be givento the Communications Chairperson, the Minister, the
Board President, and the Board Secretary.

3. TheNewdetter Editor can beavolunteer from the congregation, an independent contractor, or a
staff employee. They are expectedto act at al timesinaprofessional manner when representing
theNewdetter. Inaddition, itisthe expectation of OUUF that the Editor will adhereto staff/
contractor relationship standardsaslisted below in#4.

4. TheBoardisrespons blefor administration of the congregation and shall encourage cooperationin
al staff/contractor decisions. However, therespons bility for the outcomeliesultimately with the
Board. Thereisan expectation that the Newd etter Editor will keep the Minister, Communications
Chairperson, the Board President, and the Board Secretary informed of any concernsthey may
havethat may impact the congregation.
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OUUF Newletter Policy (Continued)

Prioritiesfor Publication:
1. Information about Sunday services
2. CommunicationsfromtheMinister
3. CommunicationsfromtheBoard

4.  CommunicationsfromtheDirector of Religious Exploration and information about the
RdigiousExploration programsand classes

5. CommunicationsfromtheDirector of Music

6. Information about events/programs sponsored by the congregation or one of itscommittees
7. Communicationsfrom committeesand other staff/contractors

8. Newsof congregation members/friends

9. Brief announcementsof specia needsor news

10. District and denominationa news

11. Community newsregarding activitiesor organizationsof interest to OUUF
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