OUUF Website Policy

Thepurposesof thewebsiteand email listsinclude:

*To provide current informati on about OUUF's mission, organi zation, ideasand events, activities, and op-
portunitiesto members, potential members, friends, visitors, and thelarger community;
*Tofacilitateinternal communication of Board and adminisirative decisionsto membersand friends (defined
hereasregularly attending and/or giving nonmembers);

*To provide external communication to otherswho are subscribed (those planning on moving tothe area,
vigtors, friendsof the Fellowship, other congregationsin our community or District) so potentia members
can observe what we stand for and what our collective personality is;

*Toprovidehistorica documentsfor review (growth planning, archives/history, committeereports, Board
Minutes, bylaws, previousbudgets, newdetters, etc.);

*To provide sociad opportunitiesand community-building.

Email Policy
Emalil listsareinherently not private. You can find a copy of the privacy policy for OUUF here:

Because there is a cost to sending large quantities of emails out to our list, we only allow certain people to
use the list. Other group emails must go through the Office Administartor or other approved user.

We can send the newsletter to our blind members in RTF format upon request, so their screen-readers (a
computer program that reads the newsletter aloud to them) can read it. (Some PDFs are readable, others
are not.)

Content That Is Acceptable on the Website
Content is generally created created by the members of the congregation and posted by the Office
Administrator at their discretion. Content from outside groups can be posted in the News section.

Items that will bergected: s«Commercia endorsements; Endorsements of a political candidate or party;
oL ettersto the editor; *Controversia essays by members; *Private street addresses except by explicit
permission; *Outside advertising; «Personal events or family news (health, family visits, travel news, reci-
pes...); *Copyrighted content without permission from the owner; «Content that is abusive, insulting,
threatening, obscene, hateful, racialy, or ethnicaly objectionable, or that contains inappropriate persona or
embarrassing information. We do not identify photos of children by name on the website.

MoreGuidelines:

o|If textisinagraphic, it absolutely must also bein plain text on awebpage, or weekly update or
announce-ment sheet. Usethe® Alt” tagisaminimum requirement;

*Admisistrator should keep the tables of contents/sitemaps up to date;

*Committeesand other groupsshould check the website periodically to make sure their information is up
to date.

*Thewebmaster retainsthe authority to shut down pages (or de-link them) when sufficiently out of date as
tobemideading.
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OUUF Web Posting Policy (Continued)

Workingwith theBoard

Thewebmaster seeksto servethe Board and to help the Board to communicate with the congregation. To
those ends, thewebmaster needs certain specificinformation in atimely fashion fromthe Board Secretary.
Thiscouldinclude (butisnot limited to):

Minutes submitted for thewebsite within eight daysof the next Board Meeting

Board approved updatesfor policies, Bylaws, restructured committees, committee members, committee
charges, and any PR needed for Congregationa Meetingsand other larger events.

Member ship

Cooperate with the Membership Committeeto keep both email list and membership listsand Directory up-
to-date. The Membership Committeewill keep track of visitor datesfor receiving the newdetter, andinform
thelist managersand membership of changesand withdrawals. To the extent they are comfortablewiththe
process, the Membership Committeeisencouraged to update email listsand other online databasesdirectly,
with assistance from the webmaster asneeded.

Tracking WebsiteUse

Our website software automatically gathersinformation from your browser and may set acookieto deter-
minetrendsin peak activity, determinethe number of visitors, track thefrequency that individud pagesare
accessed, and to ensure our linksareworking properly. For each visitor to our website, our websitehosting
server automatically recognizesthevisitor’'sdomain name, | P(Internet Protocol) address, and browser soft-
ware. It may also recognizethe operating system and the sitefrom which thevisitor linked to us. It doesnot
harvest email addressesor other persona information. Thistrackinginformationisnot shared with other or-
ganizaions

Wedo not employ spywareor adwar e of any kind.

Linksto Third-Party Sites

Thiswebsite contains some hyperlinksto websites operated by parties other than OUUF, for your reference
only. Theinclusion of hyperlinksto other websitesdoes not imply any endorsement of the material onthese
websitesor any association with their operators.

I nformation Accur acy

OUUF will make every effort to ensure that theinformation presented on our websiteisaccurate.
If inaccuraciesoccur, wewill makeevery effort to correct themin atimely manner. To report

any websiteinaccuraciesor for questions about these policies, please contact us.

Ownership

Thiswebsiteisowned and operated by the Oberlin Unitarian Universalist Fellowship, whichis
entirely responsiblefor itscontent. Thiswork islicensed under aCresative CommonsAdttribution
-Noncommercia-No Derivative Works 3.0 Unported License. Thispolicy isaliving document
and may be changed or updated from timeto time. If you have any questionsabout our Privacy
Policy, you can contact us at office@ouuf.org.
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